[Ipunoxenue 1

Y TBEpXIEHO NPHUKA30M

I'BY "UCOI'TIBUN
BonplieMypamkiuHCcKoro paina”
ot 30.12.2022r. Ne 49Y

IIpaBuna o6MeHa AEeIOBBIMH ITOJapKaMK U 3HAKaMH JIeJIOBOTO MOCTEIPHUMCTBA
B ['ocyapcTBeHHOM 010/ )KeTHOM yupexaeHUuH "LIeHTp colHalbHOro
o6cCiTy>)kKMBaHUS Ipak[JaH MMOXKUJIOTO BO3pacTa U MHBAJIHIOB
bonpmemMypatkuHckoro paiioHa"

( manee - IIpaBua)

1. O6mue noJiokeHust
1.1. TIlpaBuna oOMeHa [eJOBBIMH [MOJapKaMH H 3HaKaMH JeJIOBOro
roctenpuuMcTBa B l'ocymapctBeHHOM OromkeTHOM  yupexaeHud "lleHTp
COLMAJIBHOIO OOCITy)XHMBaHUs TpaXIaH IMOKUJIOTO BO3pacTa M HHBAIHMIOB
BonememypalkuHckoro paiiona" pa3paboTaHbl B COOTBETCTBUH C IOJOKEHUAMH
Konctutrynuu Poccuiickoit ®enepanyn, PenepanbHOro 3akoHa ot 25 mexabps
2008 1. Ne 273-@3 «O mnpoTUBOAEWUCTBUU KOPPYNLMU» M TMPHHATHIMH B
COOTBETCTBHM C HUMHU MHBIMU 3aKOHOJAATENbHBIMHU H JIOKAJIbHBIMU aKTaMH.
1.2. IlpaBuyia OmpedensloT eAuHble i1 BceX pabOTHHUKOB I ocymapcTBeHHOTro
OlomkeTHOro yupexnaeHuss "LIeHTp colmanbHOr0 OOCITYXHBAaHHSA TpaXKIaH
IIOXXKWJIOTO BO3pacTa M MHBAJIMIOB bojblleMypallKMHCKOIO paioHa" (maitee —
Yupexxaenue) TpeOoBaHUs K JapEHUIO U IPHUHATHIO JEJIOBBIX MOAPKOB.
1.3. YupexxneHue nonaepxupaeT KOPIOPaTUBHYIO KYJIbTYpPYy, B KOTOPOH JETOBhIe
NOJapKH, KOPIIOPAaTHBHOE IOCTENIPUUMCTBO U IMPEACTABUTEIHCKUE MEPOIPUSTHS
paccMaTpHUBaIOTCS TOJIBKO KaK MHCTPYMEHT [JI YCTAHOBJIEHHS U MOAAEPXKaHHS
IEIIOBbIX OTHOLIEHUH M KaK IpOsBIIEHHE OOLISNPHUHATON BEXJIUBOCTH B XOJe
NEeSATENbHOCTH YUpexXIeHHS.
1.4. YupexieHHe UCXOAMUT U3 TOTO, YTO JOJITOBPEMEHHBIE JI€OBBIE OTHOIICHHUS
OCHOBBIBAIOTCSI Ha JIOBEpPUH M B3aMMHOM yBaxkeHUU. OTHOLIEHHUS, IPH KOTOPHIX
HApyUIAeTCs 3aKOH U NIPUHLUUIBL A€JIOBOM 3THKHU, BPEAAT PEIyTaluu Y YperKIeHUS
U YECTHOMY HMEHH ero pabOTHHUKOB, M HE MOTYT OOECNEYHTh YCTOHYHBOE
JOJrOBpEMEHHOE pa3BUTHE YUpexIeHus. Takoro pojaa OTHOIIEHUS He MOTryT
OBITh MpHEMIIEMBI B IIpaKTHKE paboThl Y UpexaeHusl.
1.5. HdeiictBue [IpaBun pacnpocTpaHsieTcst Ha BceX paOOTHUKOB YUpexJeHusi, BHe
3aBUCUMOCTH OT YPOBHS 3aHUMaeMO# JOJKHOCTH.
1.6. Maunsle [TpaBuna mpecieayloT Cleayromue eu:
- obecrieyeHre eTUHOOOPA3HOrO MOHUMAHHUA POJH M MECTa JAEJIOBBIX IOJapKOB,
J€JIOBOTO TOCTENPUMMCTBA, IPEACTaBUTENBCKUX MEpONpUATHI B JETOBOM
IpaKkTUKe Y4pexaeHus;
- YIIpaBJI€HYECKON M XO35MCTBEHHOMN NIeATENbHOCTH YUPEXAEHUS UCKIIOUATEIBHO
Ha OCHOBE HaJIeXallliX HOPM M IPaBMJI JEJIOBOrO ITOBEAEHUs, 0a3HpYIOLIMXCS Ha
NpUHIUIIAX Ka4yeCcTBa MPeIOCTaBIeHUs YCIIYT, 3alMThHl HEeAOMYIIeHUs KOH(IUKTA
HUHTEPECOB;



- OlpeleleHHe €AWHBIX I BCceX pabOTHHUKOB YupexkIeHus TpeOOBaHUN K
JApeHHUI0O U NPUHSATUIO JENOBBIX IOJAapKOB, K OpraHM3allid M Y4YacTHUIO B
IpeICTaBUTEIbCKAX MEPONIPUATHSX;
- MHUHUMH3HPOBaHHE PHCKOB, CBA3aHHBIX C BO3MOXKHBIM 3J10yNOTpebiIeHHeM B
o0TacTd MOAapKOB, NPEICTABUTENBCKIX MeponpusTuii. Hanbomnee cepbe3HbIMU U3
TaKMX PpHUCKOB  SBIAIOTCA  OMNACHOCTh MOAKyNa U B3ATOYHUYECTBO,
HECIPaBeUINBOCTh II0 OTHOIUEHWIO K KOHTpareHTaM, NMPOTEKLHUOHU3M BHYTpPH
VYupexneHusl.
2. TpeboBaHus, NpeabsBAsieMble K A€J0BbIM N0JapKaM U 3HAKaM
AeJIOBOI0 rocTeNPHHMCTBA
2.1. PaboTHuku YupexaeHus MOTYyT MOJIy4aTh JIeJ0Bble IOJAPKH, 3HAKU JIEIOBOTO
TOCTENPUUMCTBA TOJIBKO Ha OQUIIMAIBHBIX MEPOIPUATUAX, [IPH YCIOBUH, YTO 3TO
HE IPOTHBOPEYUT TpeOOBaHUSAM AaHTUKOPPYNLMOHHOIO 3aKOHOAATENbCTBA H
HacrosamuM [IpaBunam.
2.2. Ilomapku M yclyrd, IpUHHMaeMble HJIH TpPeIoCTaBliieMble YUpexXaeHUeEM,
[epenaroTcss U IPUHUMAIOTCS TOJABKO OT MMEHH Y4PEXIEeHHUs B LIEJIOM, a HE KaK
NOJAapOK WM Iepefayda ero oT OTAEIbHOro paboTHHKA.
2.3. JenoBble MOJNapKH, KOTOphle pabOTHUKH OT HMEHH YUpEXIEHHS MOIYT
nepenaBath APYTMM JIALAM WA IPUHAMATE OT APYTHX JHUI[ B CBA3H CO CBOEH
TPYAOBOM IESATEIBPHOCTBIO, @ TaK)Ke INpEeJCTaBUTEIBCKHE DPAcXoisl Ha AEOBOE
TOCTENPUUMCTBO OJXKHBI COOTBETCTBOBATH CJIEAYIOINM KPUTEPUIM:
- OBITH MIPSAMO CBS3aHBI C YCTaBHBIMH LIEJSIMU JEATENLHOCTH Y UpexIeHus, Tu0o ¢
NaMATHBIMH [aTaMH, IoOwiIesMH, OOMEeHAIMOHAIBHBIMUA IIpa3gHUKaMH, HHBIMH
COOBITUSIMU;
- ObITH pa3zyMHO OOOCHOBaHHBIMH, COpa3MEpHBIMH M HE SBIATBHCS IIpeIMeTaMu
POCKOIIN;
- He IPeICTaBIATh COOOH CKpPHITOE BO3HArpaXXIeHHE 3a YCIyry, AEeWCTBUE WM
Oe3neiicTBUE, TOMYCTUTENHCTBO MM TOKPOBUTEIBCTBO, IIPEAOCTABICHNE IIPAB WIN
MPUHATHE OIpeJie]IeHHbIX pelIeHuid, JHUOO TMOMNBITKYy OKa3aTh BIUSHHE HaA
MOJTy4aTesisl ¢ MHOM He3aKOHHOW WM HEATUYHOM LIENBIO;
- He co3JaBaTh IS IOJyd4aresss 00s3aTesIbCTBA, CBA3aHHBIE C €0 CIIy)KeOHBIM
TIOJIOXKEeHHUEM HJIH UCTIOJTHEHHEM CITyeOHBIX (JOKHOCTHEIX) 00s13aHHOCTEN;
- HEe cO03[aBaTh PEIYTAallIOHHOI'O pHCKa I AEIOBOIO HMHIDKA YUPEeXACHHs,
pabOTHHUKOB M HHBIX JIKI] B ClIy4ae pacKphITUS HH(OPMAaIMH O COBEPIICHHBIX
noJlapKax ¥ IMOHECEeHHBIX MPEACTAaBUTENBCKUX pacxoaax;
- He TPOTUBOPEYHUTh MPUHIMNAM M TpeOOBaHUAM AaHTUKOPPYILIMOHHOIO
3aKOHOIATEILCTBA Poccuiickoit ®enepannu, Ilonoxenuro 00
AHTHKOPPYILIHOHHON IOJIMTUKKH B YupexxaeHuH, Kogekcy 3THKH U ciiykeOGHOro
NOBelleHUsT pPaOOTHUKOB YUpeXIAeHUs U OOIIENpUHATHIM HOpMaM MOpalld H
HPaBCTBEHHOCTH.
2.4. JlenoBele MOAAapKH, B TOM 4YHCjIe B BHAE OKa3aHUS YCIYT, 3HAKOB 0coboro
BHUMAaHUs U Y4YacTUsS B DPa3BJIEKATENbHBIX U AHAIOTHYHBIX MEPOIPHATHAX HE
JOJIXHBI CTaBUTh NPUHUMAIOIIYIO CTOPOHY B 3aBUCUMOE ITOJIOXKEHHE, IPUBOIHUTE K
BO3HHMKHOBEHHIO KaKHUX-THOO BCTPEYHBIX 00S3aTENBCTB CO CTOPOHBI IIOy4aTelis
WJIM OKa3bIBaTh BIIUSHHE Ha OOBEKTUBHOCTD €0 JIE€JOBBIX CY)KACHHN U PELICHUHN.



2.5. CTOMUMOCTh M NEpHOAMYHOCTh JApEeHHS U IONyYEHHS JEeJOBBIX IMOIapKOB
W/UNMM y4acTUs B IIPEICTAaBUTENBCKMX MEPONPHUATHAX OOHOTO H TOTO XK€ JIHua
JOJIKHBI ONIPEAENATHCS AEIOBOM HEOOXOUMOCTBIO U OBITH pa3yMHBIMH.

2.6. B xadecTBe mNoAapkoB paGOTHUKU YUpeXIeHHS TOJDKHBI CTPEMHTHCS
UCIIOJB30BaTh B MAaKCHMAJIBHO [OIMYCTHUMOM KOJIHMYECTBE CIy4aeB CYBEHHPHI,
IIPEAMETHI ¥ U3/IEJIUs, HMEIOIIUE CUMBOIHNKY Y YpeXIeHHs.

2.7. ITomapku ¥ yCIyrH He JOJDKHBI CTaBUTh MOJ COMHEHHE UMUK WJIH AEJIOBYIO
peryTauuio YUpexxaeHus Uil ero paboTHHUKOB.

3. IlpaBa u o6s3aHHOCTH pPAOOTHUKOB YupexAeHUs Ipu OOMeHe eIOBBIMH
IIoJapKaMH U 3HaKaMH JEJI0BOr0 rOCTENPUUMCTBA.

3.1. PaGoTHHMKH, TIpeAcTaBissl HHTepeCHl YUPEXKIECHHS WM OEHUCTBYS OT €ro
MMEHH, [OJDKHBI COOJIONATh IpaHMLBI JOIMYCTUMOTO TNOBEIEHHS NpH OOMeHe
JI€TIOBBIMU ITOAapKaMU U IIPOSBICHHUH JIEJIOBOTO FOCTENPUUMCTBA.

3.2. PaboTHHKM YupexxneHHs BIpaBe OapHTh TPETHUM JIMLAM H MOJIYy4YaTh OT HHUX
JIeJIOBBlE IOJapKH, OpPraHM30BBIBATH K YYacTBOBAaTb B IIPEACTaBUTENBCKHUX
MEPOIPUATHAX, ECIIA ITO 3aKOHHO, 3THYHO U AEJIaeTCS UCKIIIOYUTENBHO B AEJIOBBIX
LeJIsIX, ONpeeIeHHbIX HacTosuMu [IpaBunamu.

3.3. Ilpu m106BIX COMHEHHSIX B IIPAaBOMEPHOCTH WJIM 3THYHOCTH CBOHMX JEHCTBHIA
paboTHUKH VYdpexneHuss oO0f3aHBl IMOCTABUTh B H3BECTHOCTh PYKOBOIMTEINS
YupexxaeHus U MPOKOHCYIBTUPOBATHCS C HUM, IIPeXKIe YeM JapHuTh WIH IOIydaTh
NOJAapKH HIIM YYaCTBOBATh B TE€X WM UHBIX IIPEACTABUTEIbCKAX MEPOIPHUATHAX.
3.4. Ilpu mosyueHHH OEIOBOro MOJapKa WM 3HAKOB AEJIOBOrO I'OCTENPUUMCTBA
paboTHHKM VYupexxneHus oOs3aHBl NPUHUMATh Mepbl [0 HEeJOIyIIEHHUIO
BO3MO>XHOCTH BO3HUKHOBEHHS KOH(INKTa HHTEPECOB.

3.5. PaGoTHMKM YupexJeHus He BIpaBe HCIIOJB30BaTh ClIyxeGHOe MOJOXKeHHe B
JIMYHBIX LEJIAX, BKIIOYas UCIIONb30BaHUE UMYILECTBA Y UPEXKACHHS, B TOM YHUCIIE:
IUIs TIOJy4Y€HHs IMMOAAPKOB, BO3HArpa)XIEHUs U HHBIX BBITOA U1 ce0s JIMYHO U
Ipyrux 7ul B OOMeH Ha oOKa3zaHHe YupexIeHHeM Kakux-1ubo ycuyr,
OCYLIECTBIEHUSI JINOO HEOCYIIECTBIEHHUS OmpeleleHHbIX AeHCTBHi, Nepenaqu
UHPOpPMAITUH, COCTABISIOIICH KOMMEPYECKYIO TalHY;

U TIOJIy4€HHs IOJApKOB, BO3HArpaXKAEHHsS M HHBIX BBIFOA IS ceGs JUYHO H
ApYIUX JIMI B IIpolLiecCe BEEHHUS el YUpeXIeHHUs, B TOM 4YHUCie, KaK J0, TaK U
[IOCJIE TNPOBEACHHsS MEeperoBOpOB O 3aKIIOYEHHH TI'pa)KIaHCKO-TIPaBOBBIX
JIOTOBOPOB U UHBIX CJIENOK.

3.6. He nmomyckaercs mepenaBaTh U NPUHHUMATh IMOJAPKU OT YUpEeXIEHUs, €ro
pabOTHUKOB U IIpeACTaBUTENECH B BUJe NEHEXXHBIX CPEACTB, KaK HAJIMYHBIX, TaK U
Oe3HaTMYHBIX, HE3aBUCHUMO OT BAJIIOTHI, a TaKke B (QopMe axkuud HIH HHBIX
JIMKBUJIHBIX LIEHHBIX OyMar.

3.7. PabGoTHuku VYupexIeHHS MOODKHBI OTKa3plBaTbCAd OT IIPEUIOXKEHUH,
IOJy4YeHHs MOJNapKOB, OIUIATBl UX PacXofoB M T.N., Korja MoJoOHble OeicTBHA
MOTYyT MOBJIMATH HJIM CO34AaTh BIEYATI€HHWE O BIHMSIHHM Ha HMCXOJ CIHEINKH,
pe3yJIbTaT IPOBENEHUS TOProB, HAa IPUHUMAaeMble YUpeXIeHHUEM PELIEHHU U T.J.
3.8. PabGorHuk VYwupexnaeHus, KOTOpOMY TIIpH BBIIIOIIHEHHUH [JOJKHOCTHBIX
00si3aHHOCTeH IIpeAnaraloTcs IMOJApKH WM HHOE BO3HAarpaXKIeHWe, KOTOpHIE



CHIOCOOHBI MOBJIHATH Ha IMOATOTABIIMBaeMble HW/IUIM TNPUHUMAEMble MM pELICHHs
WIK OKa3aTh BIUsSHUE Ha ero aeiicteue/ 6e3xeiicTBre, JODKEH:

OTKa3aThCs OT HHUX M HEMEJIEHHO YBEIOMHUTH PYKOBOJUTENA YUPEKIACHHS O
¢axTe NpeaIoXKeHU noJapKa (Bo3HarpaxxAeHus );

UCKJIIOUUTh JajbHEHINe KOHTAKThl C JIMLOM, NPEeIJIOKUBIIMM IOAAPOK HIIH
BO3HarpaXkZeHue, €CIIU TOJIBKO 3TO He CBA3aHO CO CIyxeOHOM He0OXOAUMOCTEIO;

B Cllyyae, €CJIM MOJapOoK WM BO3HAarpaxJeHHe He MpeACTaBIsAeTCS BO3MOXKHBIM
OTKJIOHWTh HJIM BO3BpaTHUTh, IlepelaTb €ro C COOTBETCTBYIOIIEH ciyxeGHOi
3allUCKON JJIS MPHUHSATHUS COOTBETCTBYIOIIMX MEp PYyKOBOAUTENIO YUpEXKICHUS U
NPOJOJIKHUTH paboTy B YyCTAaHOBJIEHHOM B YUpEXIEHHUU IOpPSIKe Hall BOIPOCOM, C
KOTOPBIM OBLI CBS3aH MOJapOK MJIK BO3HArpaXKaeHue.

3.9. B cnydyae BO3HUKHOBEHHMS KOH(JIMKTAa WHTEPECOB MM BO3MOXHOCTH
BO3HUKHOBEHHUSI KOH(IJIMKTa MHTEPECOB IIPH IOIYYEHUH OEI0BOro MoAapKa WM
3HAKOB JIEJIOBOrO FOCTEIIPHUUMCTBA pabOTHUK YupexeHus 00s3aH B MUCEMEHHOM
dbopMe yBeIOMUTE PYKOBOLHTENS YUpeKIeHHS.

3.10. PaGoTHuKaM YupexeHHs 3arpeiaeTcs:

CaMOCTOATENIbHO MPUHUMATh NpeJJIOKEHUsI 0T OpraHu3aliii WIN TPETHUX JIUIL O
BPY4YE€HHH [IEJIOBBIX TOJApKOB U 00 OKa3aHHWU 3HAKOB [I€JI0BOI'O TOCTENPUUMCTBA;
IPUHUMATh 0€3 COTracoBaHUs C PyKOBOJUTENEM YUpeXIeHHs AEJIOBbIE IOAApKH
U 3HAaKU [AEIO0BOI0 IOCTENPUUMCTBA B XOJ€ IIPOBENEHUS AEIOBBIX IIEPEroBOPOB,
IpUd 3aKIIOYEHHH JOTOBOPOB, @ TaKXXe B HMHBIX CIydasX, Korga MoJoOHBIe
OeWCTBUSA MOTYT MOBIMATh WM CO34aTh BIledarjeHHe o0 HX BIHUSHUM Ha
IpPUHAMaeMbIe pelIeHNS;

INPUHAMATh JEJOBble IOJApKA M 3HAKH JAEJI0OBOr0 TOCTEIPUUMCTBA B XOJ€
NpOBeleHUss TOProB W BO BpeMs MpPSAMBIX IIeperoBOpPOB IIpU 3aKIHOYECHHUU
IOrOBOPOB (KOHTPaKTOB);

IIPOCHUTH, TpeOOBaTh, BEIHYKIATh OpPraHU3alMy WIHA TPEThUX JIMIl JapUTh UM JHO0
UX POJCTBEHHMKaM JeJIOBble MOJAPKHA H/WIM OKa3blBaTh B MX II0JB3Y 3HAKH
IEeJI0BOT0 FOCTENPUHUMCTBA;

NpPUHAMATh IOJApKH B BHAEC HAJINYHBIX, OE3HAINYHBIX MACHEKHBIX CPEICTB,
LIEeHHBIX OyMar, AparoleHHbIX MEeTaJLIOB.

3.11. YupexxaeHue MOXeT NPHHATH pellleHHe 00 y4acTHH B GJIaroTBOPUTENBHBIX
MEPOTPUATUSX, HAIIPaBJAEHHBIX Ha CO3JaHHE U yNPOYEHHE UMHKA Y YpexACHH.
[Ipu sToM mIaH U OMOJKET y4dacTHS B HAaHHBIX MEPONPHATHSIX YTBEPXKAAECTCA
PYKOBOAUTENEM YUpEXKACHHUS.

3.12. B cimyuae OCyIIeCTBJIEHHUS CIOHCOPCKUX, OIaroTBOPUTEIBHBIX IIPOrPaMM
YupexxneHue HODKHO TNpeIBapUTEIBHO YAOCTOBEPUTHCS, YTO INPENOCTaBiIsgeMast
YupexxIeHneM MOMOIb He OyneT HCIOJb30BaHA B KOPPYILHOHHBIX LENAX HIH
MHBIM HE3aKOHHBIM IIyTEM.

3.13. Ilpm B3aUMOIEWCTBMHM C JHMIAMH{, 3aHUMAIOIMMH  JODKHOCTH
rOCYIJapCTBEHHOH (MyHHIMNAIbHOH) CIIy’kOBI, CIeAyeT pPyKOBOJICTBOBAThHCA
HOPMaMmy, pETYIUPYIOIIMMH JTHYECKHE HOPMBI H IIpaBHia CiIyXeGHOro
MIOBEJIEHHS FOCY IaPCTBEHHBIX (MYHHIUMAIBHBIX) CITyXKaIIKX.

3.14. HewucnonHenwe HactosAlmux IIpaBun MoOXeET cTaTb OCHOBaHHEM JJiA
OpUMEeHEeHusI K paboTHUKY Mep AUCLUUILIMHAPHOIO, aIMHHHCTPATHBHOIO,



YrOJIOBHOTO ¥  TIPaXJAaHCKO-IIPAaBOBOI'O  XapakTepa B COOTBETCTBHH C
JEHCTBYIOIINM 3aKOHOIaTeJIbCTBOM.

4. O6nacts npumeHenus [lpaBua
4.1. Hacrosmue IlpaBuna mopnexar NpyUMEHEHHIO BHE 3aBUCHUMOCTH OT TOTO,
KakuM o0pa3oM TIiepefaloTCs [HeJIOBble IMOJapKd M 3HAKH  JIEJIOBOTO
TOCTENPUUMCTBA: HAIIPSAMYIO WIH Yepe3 OCPEIHUKOB.
4.2. Hacrosiuue IlpaBmia sBIAIOTCA 00s3aTeNbHBIMH IS BceX paOOTHHUKOB
YypexxeHus B nepuol paboTsl B YUpexIeHUH.



